Tamapcman Pecnybaukach!
Bereama wahape mysuuunasb
bGepamaereHeH HGawkapma

Pecnybauka Tamapcmas
PykoBoAUmMEAb UCNOAHUMEABHOTO
Komumema ByryAbMHHCKOTO

MYHHLHATIAABHOTO paiioHa N KOMUMEMb! »KUmakKyece
423230, ro ! Fadbuamyasuns, 7 423230, Bereama wohope, MNeduamyasus ypams:, 7-wve Gopm,
mercon. (8550%) 414.56, barc. (35554) 413.06 meacdon: (85504) 4-14-96, paxc (85504) 4-14-96
e-mail: gkh @ bugulma gov.tatarstan.ru c-mail: gkh @ bugulma.gov.tatarstan.ru

[Mocranosaenne Kapap
NedW% «18 = oo R 20]_} I

s

06 yreepmaenun IMoaurukn
nndopmaunonnoii 6esonacnocT

OpPraHoB MECTHOTO CAMOYNPABIACHHS
ByryJ1bMHHCKOro MyHHIHNIAALUOrO paiiona

B coorsetcteun ¢ Haumonansmusim crangaprom Poccmiickoit Menepariin
FOCT P HCOMDK 17799 - 2005 «MudopmamionHas TexXHONOIHS.
[lpakTiyeckue npasuna ynpasneHHss HHGOPMALMOHHON OE30MacHOCTHIO» W B
Lensx obecneyeHns 3aluThl KOHpuaeHunansHoil nHbopmainn, o6pabaTeiBaeMoii
B aBTOMATH3HPOBAHHBLIX CHCTEMax OpraHos MECTHOrO CamoynpasjieHHs
Byrynsmunckoro mynuimnanssoro paiiona, IOCTAHOBJISIIO:

I. VYreepaurs Ilomutiky wnnbOpMauHoHHON Ge3omacHOCTH OpraHoOB

MECTHOTO ~CaMOyMNpaBleHus  ByryIbMHHCKOrO MYHMUMIATBHOrO —paiioHa
(npunoxenne).
2. KoHTponb 3a HCMOJHEHHEM HACTOSIUErO MOCTAHOBICHHS OCTABIAID 3a
coboi.
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NOJUTHKA HHO®OPMAIIMOHHOM BE30ITACHOCTH OPTAHOB MEC]‘ HOI'O
CAMOYIIPABJIEHUS BYT'YJIBMHUHCKOI'O MYHULMITAJIBHOI'O PAMOHA

1. OBuHe nonoxeHus

ITonutuka wuHOOpMALMOHHON ©0€30MacHOCTH OpraHoB MECTHOIO
camoymnpasieHHusi byryJsMHHCKOro MyHHIMIAJBHOTO padoHa (jajiee — OpraHbl
MECTHOTO  CaMOyINpaBjieHHA)  MIpeAnojaraeT  CO3[JaHHe  COBOKYMHOCTH
B3aMMOYBSI3aHHBIX ~ HODMATHBHBIX M  OpraHM3allMOHHO-PACHIOPSAUTEIBHBIX
AOKYMEHTOB, ONpeeNAonuX nopsanok obecneyenus GezonacHoctd HHGOpMaLMHU
B HH(OPMaIMOHHBIX CHCTEMAX OPIraHOB MECTHOTO CaMOYIIPaBJIeHHUs, YIIPaBIeH s
H KOHTpOJsd MH(POPMAUMOHHOH 0e30macHOCTH, a TaKXke BBIJBHIAIOIIUX
TpeOOBaHMsI 110 NOAAEP)KaHHIO MTOA0OHOTO NOpsAAKa.

ITonutnka  mHGOpPMaUHOHHON  0E30MacCHOCTH  OTpaXkKaeT  MO3HLIUIO
PYKOBOJCTBA OPraHOB  MECTHOrO CaMOyTpaBlIeHHs [0 BONpoCy obecreyeHus
uH(OpMaLMOHHON 6€30MacHOCTH.

[Torutnka wHGOpPMAUHOHHON 0e30MacHOCTH  OpraHoB MEeCTHOIo
caMoymnpaBlieHHs HallpaBlieHa Ha:

- HOpPMaTHMBHOE peryjiHMpoBaHHe Inpouecca oOMeHa  3alIMIIaeMOH
MH(OpMalHell OpraHoB MeCTHOTO CaMOyNpaBlieHHs C B3aUMOJEHCTBYIOLIMMH,
IOPHINYECKUMH H (PH3HYECKMMH JTHIIAMH;

- YCTaHOBJICHHE ONpEIENEHHOr0 OpraHHW3allMOHHO-TIPABOBOTO  peXHMa
MCIOJIb30BaHusl  MH(OOPMALHOHHBIX  PECYpCOB  OpraHoB MECTHOI'O
caMOyIpaBJIeHHS;

- pa3paboTKy CHCTeMBI HOPMATHBHBIX JOKYMEHTOB OpPraHOB  MECTHOrO
CaMOyMpaBJlieHHs, JEHCTBYIOLIIMX Ha MpaBaX CTaHAApPTOB H ONpeesioLuX
CTeneHb  KOH(UAEHUMANbHOCTH  HHGopmanuu,  TpeOyeMblii  ypOBEHb
3aIIUIIEHHOCTH  00BeKTOB  MH(OpMATH3aLMH  OpPraHoB MECTHOTO
CaMOYIpaBJIeHHs, OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI M COTPYAHHUKOB 3a
cobmoaeHueM 3THX TpeboBaHuii;

- peajM3alMI0 KOMIUIEKCA OpPraHW3alMOHHBIX, HH)KEHEPHO-TEXHHYECKHX,
TEXHUYECKHX M allapaTHO-MPOrpaMMHBIX MEPONPHATHH IO IpeayNpeKaeHHIO
HECaHKIHOHMPOBAHHBIX AEHCTBUH ¢ MH(pOpMaluei U 3alUTy ee OT YTeYKH IO
TEXHUYECKHM KaHaJlaM;

-  NpeNOoCTaBlI€HHE  IIOJIb30BaTeNIsM  HEOOXOAMMBIX  CBENeHMH  JuIdA
CO3HATEJBbHOI0 MOIEPKaHHA YCTAHOBIEHHOIO YPOBHS 3alUILEHHOCTH 00BEKTOB
HH(OpPMATH3aLMU OPraHOB MECTHOI'O CaMOYIIPaBIeHHUS;

- OpraHM3alM{iO IMOCTOSHHOIO KOHTPOJsA 3()()EeKTHBHOCTH .. MPUHSATHIX Mep
3alMTEl M (QYHKIMOHHPOBaHMWA CHCTeMbl obecredeHHs HH(GOPMALMOHHOIM
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0e30MacHOCTH OPraHOB MECTHOTO CaMOYIIpaBJIeHHS;

- CO3/IaHHe B OpraHax MeCTHOIO CaMOYIpaBJIeHUS pe3epBOB U BO3MOKHOCTEMH
Mo JMKBHIAAUMH TMOCJIEACTBMH HapyIIeHHs peXHMa 3alluThl HMHOOPMAHH H
BOCCTa@HOBJIEHHS CHCTEMbI obecrievyeHust HHYOPMALMOHHON 6e30MacHOCTH.

2. lens obecneyenus HHGOPMaHOHHOM 6€30M1aCHOCTH

OcHoBHoOM Henkbio sBisieTcs: obecnedyenne HWHPOPMALMOHHOH 6Ge30MacHOCTH
OpraHoB MECTHOIO CaMOyTpaBjieHHs, 4YTO mnpexanonaraeT 3¢QexTHBHOE
uHpOpMaMOHHOe  OOCIYy)KMBaHHE M  YNpaBieHHE BCEMH  CpeICTBAMH
KOMIUIEKCHOH  3allMThl  MH(OpPMAalMW,  aJeKBATHOE  OTPakKEHHE  Yrpo3
HH(OPMALMOHHOH 6e30MacHOCTH, MOAYHHEHHOE eAHHOMY 3aMbICITY.

['1aBHas Lenb NpUHUMaeMbIX Mep 3alHTEl HHOPMALMK OPraHOB  MECTHOTO
caMoympaBJIeHHs COCTOMT B TOM, 4YTOOBI TrapaHTHPOBATh LIEJIOCTHOCTS,
JI0CTOBEPHOCTh, AOCTYNHOCTh W KOH(HICHLUHATBHOCTS MH(OPMALIMK BO BCeX ee
BHJAX M (popMax, BKIIOYas JIOKYMEHTBI H JaHHBIE, 00pabaThiBaeMble, XpaHUMBIE H
nepenaBaeMble B HH(OPMaLIMOHHO-BEIYHCIIHTENBHBIX U TEJIEKOMMYHHUKALHOHHBIX
cucremMax (manee - MH(OPMALMOHHBIE CHCTEMBI) OpPraHoOB MECTHOI0
CaMOyIpaB/eHHs, HE3aBUCHMO OT THMA HOCHTeNs 3THX AaHHBIX. OpraHusauus
HH(pOPMALMOHHBIX PECYpCOB JOIKHA 00eCreyuBaTh HUX JOCTATOYHYIO MOJHOTY,
TOYHOCTh H AaKTyaJlbHOCTb, 4TOObI YJOBJETBOPATH MOTPEOHOCTH  OPraHOB
MECTHOIO CaMOYIpaBJIeHHs, HE JKEPTBYS IMpPU 3TOM OCHOBHHIMH TMPHUHIMIIAMH
HH(OpMaLMOHHOIH 0e30MacHOCTH, ONMCAHHBIMH B 1aHHOM [ToauTHKe.

OTBeTcTBEHHOCTH 3a OpPraHM3aLHIO H IpOBeAeHHE paboT No obecrnevyeHHo
MH(pOPMALHOHHOH 6€30MacHOCTH OpPraHOB ~ MECTHOTO CaMOYMNpPAaBJeHHs HeCyT
PYKOBOJAHTEJIH  OpraHOB  MECTHOIO  CaMOYIpaBJieHHS. CtpyKTypHBIE
noapasjie/ieHHss OpraHoB MECTHOTO CaMOYIpaBleHHs OCYILECTBIsEeT pa3paboTKy
MPOEKTOB O00BEKTOB HMHGOpPMATH3aLUMH B 3alIMIIEHHOM HCIOJHEHHH H HX
SKCIUlyaTaluio ¢ y4eToMm TpeboBanui mo 3aimute uHbopmauuu. MeToauueckoe
PYKOBOJACTBO H KOHTPOJIb 3a 3()(eKTHBHOCTBIO MPELyCMOTPEHHBIX Mep 3allUThl
OCYIIECTB/ISAET OTBETCTBEHHBIH CIEUHATHCT M0 MHPOPMALHOHHON 6e30MacHOCTH
OpraHa MecTHOI'0 CaMOYyIpaBIIeHHs.

3. O6bexTb! HHGOPMALMOHHOM 6e301acHOCTH
OpraHoB MECTHOI'0 CaMOYIpaBIeHHs

ObbekTtoM 3amMTBl B  KOHTeKCTe fAaHHOM  [IOJMTHUKH  SBISIOTCS
HHPOpPMALIMOHHBIE  pecypchl  OpraHoB MECTHOrO  caMOyTIpaBlIeHHs,
obpabaTpiBaeMble B HH(QOPMALMOHHBIX CHCTeMax H ee (YHKUMOHANBHBIX
MOJCHCTEMAX, COJEepXKalllie CBEAEHHs, JOCTYIl K KOTOPbIM OrpaHHYeH, H
HCHoJIb3yeMble B mpoueccax cbopa, 00paboTkH, HaKOIUIEHHS, XpPaHEHHS U
PacrnpoCTpaHEeHHs B IpaHHllaXx HH(OPMALMOHHBIX CHCTEM OpPraHOB  MECTHOrO
caMOyTpaBJIeHHUs.

OcHOBHBIMH O0BEKTaMH 3alMTBl OPraHOB MECTHOIO CaMOYIpaBieHHs
SIBJISIOTCS:




- HH(OpPMALMOHHBIE PECYPCEl OpPraHoOB MECTHOIO CaMOYTpaBJIeHH,
colepKaliue CBeIeHHs, OTHECEHHBIE K MOCY/IapCTBEHHOMH TaiHe;

- MH(QOPMALMOHHBIE PECYpChl OpraHOB MECTHOI'O0 CaMOYIpaB/IeHHs
OrpaHH4YeHHOT0 pacrpocTpaHeHHs, B TOM yucie coaeprarine
KOH(UIeHIMANIbHBIE CBE/ICHHS,;

- HMHQOpPMALMOHHBIE PEeCypChl OpraHoOB MECTHOTO CaMOYyINpaBJIeHHs,
Npe/ICTaBIsIoNIHe KOMMEepPYeCKYIO LIEHHOCTE;

- [OporpaMMHble HMH(GOPMAlLHOHHBIE pECYpChl OpraHoB MECTHOTO

caMOyIpaBJIeHHs], @ UMEHHO: NPUKJIaJHOe NporpaMMHoe obecrieueHne, CHCTEMHOE
IporpaMMHoe obecreyeHne, HHCTpyMeHTallbHbIe CPeICTBA U YTHUIIUTEI;

- (¢usuyeckue HMHQPOPMALHOHHBIE pECYpChl OpPraHoB MECTHOT'O
CaMOyTpaBJIeHHs: KOMITBIOTEPHOE amnmapaTHoe o0ecrneyeHHe BceX BHJIOB;
HOCHTENIM HH(DOPMALMHU BCeX BHAOB (EKTPOHHBIE, OyMaKHBIE H NPOY. );

- BCE pacXo/Hble MaTepHalbl H aKceccyaphl, KOTOpPbIE MPSIMO MJIH KOCBEHHO
B3aHMOJICHCTBYIOT ~C  KOMIBIOTEPHBIM  anmapaTHBIM M [OPOrpaMMHBIM
obecrnieyeHueM.

Crnenyer TaKxe OTMETHTh, YTO YKAa3aHHEIE BhIllIe OCHOBHBIE 00BEKTHI 3allUTH
ABIAIOTCS HauboJiee LEHHBIMH PecypcaMu, H, CJIeJ0BaTEJIbHO, M0 OTHOMIEHHIO K
HHM JI0JDKHBI IPHMEHATHCA caMble () eKTHBHBIE MpaBWiia U METObI 3alHThl. UX
AOCTYNHOCTh, LEJIOCTHOCTh M KOH(HAECHIHAILHOCTH MOrYT HMETh ocoboe
3HaYeHHe JUIs obecrevyeHHss UMH/UKAa OpPraHoOB MECTHOI'0 CaMOYIIpaBIeHHS,
3(deKkTHBHOCTH ero (GYHKUHOHHPOBAaHMUS H T.A. JIOCTYNMHOCTH, LEIOCTHOCTH H
KOH(QUICHIHANBHOCTE B 00A3aTeNbHOM MOPS/KE JAOJUKHBI YYMTHIBATHCS IIPH
pazpaboTke OpraHM3alHOHHO-PACTIOPSANTEILHOM JIOKyMEHTALHH 1o
obecrieyenuio MHGOPMAMOHHOH 0€30MacHOCTH IS CHCTEMBI B LIEJIOM H JUISA
Ka)KI0ro ee pecypca B OT/I€JIbHOCTH.

4. 3anauu obecrneyeHus HHGOPMALHOHHOM Oe30M1aCHOCTH

OcHoBHBIMM 3amavyamH  obecrieyeHHs HHMOPMALMOHHON Ge3omacHOCTH
OpraHOB MECTHOTO CaMOYIIpaBJIeHHs SBJISIOTCS:

- WHBEHTapu3alMs ¥ CHCTEMaTH3alMs BceX HH(OPMALMOHHBIX PECYpPCOB
OpraHoB MECTHOI'O CaMOYIPaBIIEHHS;

- obecnieyenne Ge3omacHOCTH HH(GOPMALHOHHBEIX pECYPCOB  OpraHOB
MECTHOI'O CaMOYTIpaBJIeHHUs: yMeHbLIEHHe PHCKA HX CIy4YaiiHOM MM HaMepeHHOM
MOPYH, YHUUTOXKECHUS WITH XUIIEHHUS;

- CBEJICHHE K MHHHMYMY (HHAHCOBBIX, BPEMEHHBIX H IPOYHX IOTEpb,
CBS3aHHBIX C HapylIeHHeM HH)OPMALMOHHOI 0e30macHOCTH ¥ (H3MYECKHMH
HEHCIIPABHOCTAMHM anmnapaTHOr0 M MporpaMMHOro obecrmeudeHHs, a Takke
OCYILECTBIIEHHE MOHMTOPHHIA H pearipoBaHue 110 CIIyYastM HHLIMIEHTOB;

- obecrieueHue GesomacHoii, 4eTkoi M 3(PeKTUBHON paboThl COTPYAHUKOB
OpraHoB MECTHOI'O CaMOYIIpPaBJIeHUs € ero MHQOPMALIMOHHBIMHU peCypcamu;

- CBEJIEHHE K pasyMHOMY MHUHMMYMY (DMHAHCOBBIX 3aTpaT Ha IOJJIEpIKaHHE
(GYHKUMOHMPOBAHMS ~ aANNapaTHOr0 M  MPOrpaMMHOrO  obecreyeHus H
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aBTOMaTH3MPOBAaHHOM CHCTEMBI B LIEJIOM Ha JOJDKHOM YPOBHe (CIOJa OTHOCSTCS
KpynHbIe M MeJKHe OOHOBIEHHS MPOrPaMMHOIO M amnnapaTHOLO obecrneueHwus,
OecriepeboitHoe obecreyeHHe CHCTEMBI PACXOAHBIMHE MaTepUAIAMH H TIPOH. );

- CBeJIeHHe I10JIb30BaHHs HH()OPMALIMOHHBIMH PeCypcaMH K eHHOH CHCTeMe
OpraHU3allHOHHO-PacIOPSIUTENbHON JOKYMEHTALIHH.

5. IlpuHnune: obecnedennss HHGOPMALKMOHHON 6€30MacCHOCTH
OpraHoB MECTHOI'O CaMOYIIpaBJIeHHUs

IIpu mnocTpoeHuH CHCTeMBI 3alIMTEl  HEOOXOAMUMO  IPHEPKHBAThCA
CJIEAYIOLIHX NPHHIIHIIOB:

- TpHMEHEHHe pa3HOPOAHBIX CHCTeM obecredyeHuss HHOOPMALIMOHHOM
0e30macHOCTH;

- JIOCTOMHCTBA OJHHMX 4acTell cucTeMbl obecriedeHHs HH(OPMALHOHHOMN
0e30MacHOCTH JIOMKHbI IIepeKPbIBATh HEJOCTATKH APYTHX;

- cucTema obecrieyeHust HHGOPMALMOHHOH 6e30MacHOCTH AOMKHA CTPOUTHCS
MHOIOYpPOBHEBOI;

- B 30HE MaKCHMaJbHOW 0e30MacHOCTH MOJDKHBI pacroyaratbcs 0cobo
BaKHbIE HH(OPMAIIHOHHEIE PeCypChI;

- HENpephIBHOCTP H  LEJeHaNnpaBlIeHHOCTh mpolecca obecrneyeHus
HHGOPMaLMOHHO 6e30MacHOCTH;

- YCHJIEHHE 3aLUThI HH()OPMALIMH BO BPeMs HEIUTATHBIX CHTYallHUii;

- obecrieyeHHe BO3MOMKHOCTH peryJHpOBaHHS YPOBHS HH(OPMAILHOHHOM
Ge3zonacHocTH Oe3 H3MEHEeHHUS (GYHKIHOHAIBHON Ga3kbl CHCTEMBI
HH(DOPMAaLIMOHHOI 6e30MacHOCTH;

- obecrieyeHye NPOCTOTH! B NPHMEHEHHH MEXaHH3MOB 3aLUTHI U PANOBBIX
COTPY/ITHHKOB OPraHOB MECTHOIO CaMOYIpPaBJIeHH.

6. OueHka pucKoB

JUis OLEHKM PHUCKOB NpH COCTaBJIE€HHH H IOCIEAYIOLIEM MepecMoTpe
OpraHu3allMOHHO-PACIIOPSAAUTENBHBIX JOKYMEHTOB HEOOXOJMMO CHCTEMATHYECKH
paccMaTpHBaTh ClEAYIOLIHE aCeKThI:

- ywepO, KOTOpbIi MOXET HAHECTH IEATeNbHOCTH OpPraHoB  MECTHOTO
CaMOYIIpaBJIeHHs  Cephe3HOE HapylleHHe HH(OPMALMOHHOH 6e30MacHOCTH, ¢
Y4€TOM  BO3MOXKHBIX  IOCIEACTBHH  HapylleHuS  KOH(HAEHLHMAIbHOCTH,
LEJIOCTHOCTH M JOCTYITHOCTH HH(OpMALHH;

- PpealbHYI0 BEpPOATHOCTh TAKOrO HapyLIEHHS 3allUTHl B  CBeTe
NPEBATHPYIOIIHX YTPO3 H CPeICTB KOHTPOJIS.

7. TpeboBaHus MO OTHOIIEHHIO K 06YYEHHIO BOIIPOCaM
MH()OPMALMOHHOH 6e30MacHOCTH

OcHOBHOMH 1eNbI0 00y4YeHHs SABIAETCS:
- olecrieyeHHe YBEPEHHOCTH B OCBEJOMIIEHHOCTH COTPYAHMKOB OpraHOB
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MECTHOIO CcaMOyIpaBJieHHs o0 yrposzax u npobiemax, CBfA3aHHBEIX C
HHpOpMalMOHHOH 6e30macHOCTEIO, 00 OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHO/1aTeJIbCTBOM;

- 3HAHHE COTPYAHHMKOB OpPraHOB MECTHOrO CaMOYIPaBJIEHHS IPaBHILHOIO
HCIIONB30BaHHsA CpeACTB 00paboTkd HHGOpMaluu, npexiae uYeM MM Oyzer
NpeiocTaBjieH AOCTYN K HHOOPMaLHH WIH YCIyraM; ;

- OCHAIllEHHE COTPY/JHHKOB OPraHOB  MECTHOIO CaMOYIpaBIEHHs BCEM
HeoOXOAMMBIM 1 coOmofieHusi TpeOOBaHMH TOJMTHKH HH(OPMALHOHHOM
0e30MacHOCTH OpraHoOB MECTHOrO CaMOyTIpaBJICHWss  [PH BBINOJHEHHH
ciyeOHbBIX 00s3aHHOCTEH.

CoTpyIHHKH OpraHoB MECTHOTO CaMOYMpaBjIeHUs] JOJDKHBI 3HaTh M
BBITIONHATE TPeOOBaHHA OpPraHW3alMOHHO-PACTIOPSANTENBHBIX JIOKyMEHTOB (B
4acTH, Kacarolleics) OpraHoB MECTHOIO caMOymnpaBilieHHs B 00iacTu
uHopManmoHHOH Ge3omacHocTH, TpeGoBaHMs obecneyeHHs 6e30MacHOCTH
o0paboTku HMHGOpPMALMM HA CpPEACTBAX BBIYHCIMTENbHON TEXHHKH, IpaBHia
pabotsl B cetu MHTepHeT.

CoTpyZHHKH OPraHOB MECTHOTO CaMOYIpaBieHus OJKHBI yMeTh paboTaThb
C CHCTEMOM 3JIEKTPOHHOIO JOKYMEHTO000pOTa; OnepalHoHHBEIMH cucTeMaMu MS
Windows Ha  ypoBHe moONb30BaTeNs, AHTHBHPYCHBIM  TIPOTPAMMHBIM
obecrieuenneM, opUCHBIM nporpaMmHbIM obGecriedenueM (MS Word, MS Excel,
MS Power Point), 10/KHBI yMeTb OJIb30BaThCs BCTPOEHHO# CHPaBKOif.

Cneupanuer mno wuHpOpMAaLHOHHOH Ge30macHOCTH JomkeH oOydaTh
COTPYAHMKOB OpraHOB MECTHOIO  CaMOYIpaBJIeHHs NpaBHIBLHOMY
MCIIONB30BAHUIO CPEJICTB 00pabOTKM 3aluThl HMH(OPMALMH, YTOOBI CBECTH K
MHHHMYMY BO3MOJKHbIE PUCKH 0€30M1acCHOCTH.

Bce coTpyaHUKH OpraHos MECTHOIO CaMOyTpaBlIeHHA H [pH
HeOOXOAMMOCTH,  IOJIB30BATENH  TPeThell  CTOPOHBI,  JO/KHBI  TPOHTH
COOTBETCTBYIOIIee OOy4YeHHE M IOJy4aTh Ha PEryJisspHOH OCHOBE OOHOBIICHHBIE
BAapHaHTBl TMONUTUKH HHOOpMalMOHHOH 0e30MacHOCTH, MPHHATBIX B OpraHax
MECTHOT'0 CaMOYIpaBJIeHHS.

8. IlpaBuna Gpu3ndecKoi 3aiuTh

Ilepen BHEApEHHEM U MCIIOJI30BAHHEM HOBOT'O allllapaTHOTO, MIPOrPAMMHOIO
obecrieyeHHs WJIM HHOTO paHee He HCIOJIb30BABIIErocs HH(OPMALMOHHOTO
pecypca Heobxoaumo pa3paboTarth Ui HEro mpasuia obecrneyeHus 6e30nacHOCTH
H MCMOJIB30BaTh HX HAPs/ly C NpaBHJIaMH, H3JI0XKEHHBIMH B JaHHOM pasjiele.

[lepex ycTaHOBKOW M HCHONB30BaHHEM KakKOTro-IHOO KOMIBLIOTEPHOTO
anmnapaTtHoro obecrieyeHust B 00s3aTeNEHOM IOPSJKE CleAyeT O3HAKOMHTHCH C
uH(pOpMaLeH, NpenocTaBIeHHOH pa3paboTYMKOM (TIPOAABLOM), W CTPOro eif
CIIE/IOBATh.

[lepen nposeneHHeM KpymHOH MOJEpPHH3ALMH WM PEMOHTA, Mepes
BBINOJTHEHHEM MaHMITYJIALUNI HEMOCPEJACTBEHHO C HOCHUTENSIMH HH(pOpMALHH
HE0OXOIMMO BBLINOIHHTH Pe3epBHOE KOMUPOBAHHE JIaHHbIX.

Ilocne  BBINOJAHEHHA MpOIlECCA MOJEPHH3ALMH  ANNapaTHOro  W/Wiau
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MporpaMMHOro obecredeHHs HeoOXOAMMO 00sA3aTeNbHO IIPOBECTH BHEIUIAHOBOE
TEeXHUYECKoe 00C/yKMBaHHE BCEit CUCTEMBI.

ITpu pasmenieHHH KOMITBIOTEPHOro 000pyZOBaHHS B TIOMEIEHHH, a TaKXKe B
IMpoLEcce ero 3KCIUTyaTallMd NPUOPUTETHBIM sBISAETCS obecrieyeHHe Ui Hero
Oe3onacHoro (GYHKIIHOHHPOBAHHUS, COOTBETCTBYIOILErO TMOJIOKEHHAM,
M3II0KEHHBIM B TMIpWJlaraeMod K HeMy JOKyMeHTauuu. B mnepHox mnpocros
ycTpoiicTBa HeobxonuMo obecneuuTs COXpPaHHOCTH ero paboTOCHOCOOHOCTH U
BHELIHEro BHA.

Bce nmnpuoOpereHHOE KOMIBIOTEpHOE anmapaTHoOe ©  I[IPOrpaMMHOE
obecniedeHHe AOIDKHO PErHCTPHPOBATHCS B CICLMATHHOM JKYPHAJIE C YKa3aHHEM
noapodHoii HHpopMalMH O ero mnokynke. Takke clIeayeT TIATEIbHO
PerucTpHpoOBaTh BCE JEHCTBHUS M0 MOAEPHU3ALHMH KOMITBIOTEPHOr'O aInapaTHoro
NPOrpaMMHOro obecrneyeHus.

Bcsa noxkyMeHTalnuss Ha KOMIbIOTEpHOEe o00opynoBaHHE W TPOTrpaMMHOE
obecrieyenre  (rapaHTuiiHble  00s3aTenbcTBA  NPOHM3BOJAMTENEH/IIPOIABLIOB,
pykoBojcTBa mnonb3oBaresned (User's Manual), perucrpanoHHbIE KapTOYKH,
KacCoBbIe M TOBapHbIE YEKH M MNPOY.) JOJKHBI 00i3aTeNBHO COXPAHATHCS IOCIE
MOKYNIKH ¥ XPaHHUThCS B HAJEKHOM, 3allMIIEHHOM OT CBeTa M JApYyrux
BPEZIOHOCHBIX BO3JEHCTBHH MeCTe B YIIaKOBKE.

Crnenyer B mnonHoMm o0beMe M HEYKOCHHTENBHO COONIOAATH IpaBMiia
SKCIUTyaTallMy T€X MM MHBIX alapaTHbIX KOMIOBIOTEPHBIX KOMIIOHEHTOB.

Texnuyeckoe  obcayXMBaHHE  KOMIBIOTEPHOTO  OOOpyAOBaHHS  H
nporpaMMHoOro otecnedeHus (pusndeckas yucTka 000pyIOBaHHS, MOANEPIKAHHE
MPOrpaMMHOr0 obecriedeHHs B paboTOCMOCOGHOM COCTOSHMH M T.I.) Cleyer
MIPOU3BOJIUTE PEryJsPHO, JKeJaTeJbHO B COOTBETCTBHH C 3apaHee COCTaBIEHHBIM
pacruCcaHWeM M C y4eTOM peKOMeHAauui pa3paboTYHKOB JAaHHOro 000py10BaAHHSA
¥ IIporpaMM (C JaHHBIMH PEKOMEHJIALHAMU ClielyeT BHUMATEIBHO 03HAKOMHTBCS
J10 BBINIOJIHEHHUS KaKuX-1M00 aeiicTBuil o 06cayKHBaHHIO).

TexnuyeckuM oOCTy)KHBaHHEM CYMTAIOTCA TaKKe M MEpONpPHUATHA IO
pe3epBHOMY KONMPOBAaHHIO JaHHBIX, KOTOpPbIE JIOJKHBI HEYKOCHHTEJIBHO
HenonHATbCA. OHU O/DKHBI BBINOTHATBECSA CTPOrO PEryJIipHO H HE pejke, YeM pa3 B
Henemo. Eciu 3To0 BO3MOXKHO, CTOMT clenaTh MOBTOPHYIO KOINHIO JAHHBIX H
Pa3sMECTHTh €e Ha XpaHeHHEe OTJENBbHO OT nepBoil. Cpasy e mocjie MpoBeleHHs
PEe3epBHOI0 KONUPOBaHHUS JaHHBIX HE0OX0IUMO KaKHUM-THOO criocobom ybeauTses
B paboTOCNOCOOHOCTH U KOPPEKTHOCTH MOIY4Y€HHOH KOIHH.

PesepBHOMY KONHPOBaHHIO B 0053aTEIEHOM IMOPSAKE MOJIEKAT:

- BCe KOH(MAEHUHAIbHbIE JaHHbIE COTPYAHMKOB B aBTOMAaTH3MPOBAHHOMH
CHCTEME;

- BCE HCXOJHbIe MaTepHalbl A1 pa3paboTKU COOCTBEHHOIrO MPOrpaMMHOIO
obecniedeHUs ¥ MPOYHX MPOEKTOB;

- TaKue JJaHHbIe CHCTEMBI, 0€3 KOTOPHIX HEBO3MOXKHA ee HopMallbHas paboTa;

- BCE TMpOYHE BaXHbIE JaHHblE, KOTOpble 3amHCcaHbl Ha (HU3HYECKH
HEHaJIO)KHBIX HOCHUTENsIX HHGOpPMAUMH M  HOCHTENAX, MOAIEPKHBAIOLIMX
Olnepaluy Nepe3anucy;

- moOble JpyrHe JaHHble COMIACHO pEIIEHHIO0  YMOJHOMOYEHHBIX
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COTPYZAHHKOB OPraHOB MECTHOT'O CaMOYIIPaBJICHHS .

Bo Bpemst pesepBHOTO KONMpOBaHMS NAHHBIX, 4 TAKKE BO BPEMs 3allHCH
n060# uHpOpMauMK Ha HOCHTEeNH MH(GOPMALHMH OMHOKPATHOH 3allHCH HeJb3s
MPOM3BOIUTE Ipyre BHIBI paboT Ha TOH KOMIBIOTEPHOM CHCTEME, NPU MOMOIIH
KOTOPO# OCYIIECTBIISETCS 3Ta 3aIHCh.

Bce Hocutenu  (3nekTpoHHBle, OymaxHsle M BCce  JpyrHe)
KOHQHAeHIHATPHOH HH(pOpMaLHell W pe3epBHBIMM KOMUSIMH 3TOH M JIpyroi
HH)OpMALMH COTPYAHHKA OpPraHOB MECTHOIO CaMOYNpaBlIeHHs  JOJKHEI
XPaHUTBCA B HEJOCTYITHOM JUIS [IOCTOPOHHHMX, 3allMIIEHHOM OT CBETa M APYTHX
BPEJIOHOCHBIX BO3/ICHCTBHI MecTe ¢ COOMIOfeHHeM MpaBHi (€30MacHOro
XpaHeHHs Ul JaHHOro BUIa HocHTess uHGopmauuu. HocurenaMm ¢ oco6o LeHHOi
uH(OpManyeii ciemyeT yAenaTh MOBLILIEHHOE BHUMAHHE.

Bce pacxonHele Marepuanbl  ClHeAyeT  MCHOJB30BATh  MAaKCHMAIBHO
3((peKTHBHO, He J0MycKas HepalHOHAIBHOIO HX MCIONb30BaHusA: Bee pacxomubie
MaTepuasl (UCroJib3yeMble B JaHHbI MOMEHT W HEMCIONb3yeMble) He0OXOIUMO
XPaHHUTB B CTPOI'OM COOTBETCTBHH C NPaBHJIAMH MX XPaHEHHS.

JKenatenbHO NpPEANPHHATE PSSO Mep MO JHEProcOepekeHHI0 Ui Tex
YCTPOHCTB, KOTOpEIE BPEMEHHO HE HCIIONB3YIOTCH MM HAXOAATCA B COCTOSHMH
OXKHJaHHS.

3anpelaercs KypuTh, yMOTPeGNATh NHILY M HANMTKH HENOCPEACTBEHHO
BOIM3KH KommbioTepa. Heo®Xoammo npeanpuHATs Mepbl, 4TOGBI 06E30MACHThH
KOMIIbIOTEPHOE 000pYI0BaHKE OT NOBPEXKIEHHUS B JaHHOM CIydae.

B TeyeHne BHeApeHMs M  HCNONB30BaHMS HOBOrO  amNmapaTHoro,
MPOrpaMMHOrO  OOECleYeHHs MJIM HHOrO paHee He HCIOJb30BaBLIErocs
HH(OPMALMOHHOIO pecypca HeoOXOAUMO NIPHIIOKUTE BCE YCHIHS K TOMY, YTOGbI
Hay4YHThCS 3 (HEKTHBHO ero NPHMEHST.

HeobxomumMo B 00s3aTenbHOM MOpsiAKE 3anmucaTh Bce Haubosee BaKHbIE
YCTAaHOBKM M HACTPOHKH CHCTEMBI B COCTOSIHHH €€ HOPMaIbHOro (WITaTHOro)
¢yskunonnposanus. ITofoGHEIE 3amycH NPUPABHMBAIOTCA K  ANNapaTHO-
NPOrPAMMHOH ~ JIOKYMEHTAUMH M  JIOJUKHBI ~ COOTBETCTBYIOLUMM  0Opa3oM
00CITy)KHBAThCH.

Heobxoanmo pasmemiath cucTeMsl BbiBOZa HMHpOpMAuuH (MOHHTOPBI,
AMCIUICH M T.J.) KOMIBIOTEPOB TaK, YTOOBI OHM He OBUIM BHIHBI CO CTOPOHEI
ABEPH, OKOH H TeX MECT B IIOMELIEHHAX, KOTOPbIE HE KOHTPOJIMPYIOTCS.

Heobxomumo npeanpuuate paa mep, 61arofapsi KOTOPEIM KOMIbIOTEpHBIE
CHCTeMBI TOJB30Baress OyayT obecnedeHbl CTaOMIBHBEIM 3JIEKTPONMTAHHEM.
OGs3aTeNbHBIM ABJAETCA MCIIONB30BAHHE XOTA GBI CAMBIX NMPOCTHIX CPEACTB IO
00eCreYeHHI0  HAJIeKHOCTH OJIEKTPOIMTAHHS CHCTEMBI (ceTeBhle (HIBTDEL,
3a3eMJIeHHE U T.]1.).

[Ipy BO3HMKHOBEHMH KaKOH-THMOO aBapHiiHOW CHTyallHH HeoOXOZHMO
HEMEJUIEHHO NPEKpaTUTh 3KCIUTyaTalHio aBapuMiHOro ycrpoiicrsa. HememneHHo
MOCTABUTH B HW3BECTHOCTh  PYKOBOAMTENS  COOTBETCTBYIOIIEr0  OTAeNa
HH(}OPMALTHOHHBIX TEeXHOJIOIHi (cucremHoro aJIMMHHCTpaTopa).
CootBercTBytonieMy oOTzAely HH()OPMALMOHHBIX TEXHOJOIHMi (cucTeMHOMY
aIMHHHCTPAaTOpPy) B KpaT4ailllie CPOKH OpraHH30BaTh MEPONpPHATHS IO €ero

8




PEMOHTY HJIH 3aMEHe.

Cnenyer cocTaBUTh MOAPOOHBIE TEXHOIOTHYECKHE CXEMBI JUIS TPOBENECHHS
pasiIu4YHOrO poja MEPONpPHATHH, CBA3AaHHBIX C aNMapaTHBIM W IPOrpaMMHEIM
obecneuyenneM (TexHHYecKoe oOCIy)XWBaHHeE, NpaBHia TeXHUKH Oe30nacHOCTH,
pe3epBHOE KONMMPOBaHUE JaHHbIX H T.I1.).

HeobxoaumMo paccMOTpeTh BO3MOJKHOCTh HNPUMEHEHHS Pa3IM4HBIX CHCTEM
aBTOMAaTH3MPOBAHHOIO  MOHHMTOPHMHIA  TEKYILEro COCTOSIHHMS  alnapaTHbIX
HHOOPMAHOHHBIX PECYpPCOB, M NpPH NEpBOH e BO3MOXHOCTH BHEAPHTh HX, IO
KpaifHel Mepe, Ha HauboJiee BaKHBIX U OTBETCTBEHHBIX y4YacTKaXx.

B TeueHue mpolecca CHUCaHUS KOMIBIOTEPHOW TEXHHMKH, HOCHTeJEH
HHpOPMaIMK U Ip. HeoOX0AUMO 1M03a00THTBCSA O TOM, YTOOBI [10C/IE BHINOJHEHHS
NpoLEeAyphl MepeHoca OCHOBHBIX HHGMOPMALMOHHBIX PECYPCOB CO CHHCHIBAeMOM
TEXHUKH OBUIO MpOM3BEJEHO IONHOe M  0Oe3BO3BpaTHOE YHHYTOXEHHE
cozieprkalieiicst Ha Helf KOHQUAGHIIHAIBLHOMN U 10001 ApYroi HHpOpMaLHH.

Heobxomimo obs3arensHo paspaboTaTh IiaH AEHCTBHIE 10 MPOHOIKEHHIO
paboTh! U obecreueHnIo 6€30MaCHOCTH AaHHBIX HA CITy4ai, eCIIH BEIMAYT U3 CTPOS
Kakue-Jn0o anmnaparHble W/WIM NMpPOrpaMMHBIE YacTH KOMIIBIOTEPHOW CHCTEMBI.
JlaHHBIH MaH JOMKEH CHCTeMaTH4YeCKH NPOBEPSATHCH Ha aKTyalbHOCTh W IIPH
HE0OX0AMMOCTH NepecMaTpHUBaThCH.

9. IlpaBuna BHELIHEroO JOCTyNa

Ilocne ycTaHOBKH CHCTEMBI U NEpe]l ePBbIM BBIXOIOM B CETh HEOOXOAHMO B
0043aTeIbHOM NOPS/IKE NPUHATH KOMIUIEKC Mep IO YCTAHOBJIEHHIO 3alMTHI OT
BPEIOHOCHOTO BO3/IeHCTBHS CETH.

B cucreme 10/KHEI OBITE NpPEANpPUHATH BCE BO3MOXHBEIE MEpHI IS
NpefoTBpAlllEHHs] PacClIpOCTPaHEHUs B HeH KOMIBIOTEPHBIX BHPYCOB, "uepBeii" u
npoyell MNOTEHLHAIbHO OMNAacHOW Jius ee Oe3omacHocTH uHpopManuu. Bcee
COTPY/IHHKH OpPraHoB MECTHOr0 caMoyrpaBieHus 00s3aHbl NPUHHUMATH y4acTHe
B peajM3allid 3THX Mep M HHKAKUMH CBOMMH JICHCTBHSAMH HE JIOJDKHBI
NPensTCTBOBATH UX MPOBEACHHIO.

HeoOXxoaMMO CTPOro KOHTPOJMPOBaTh C MOMOLIBI COOTBETCTBYIOLIETO
nporpaMMHOro obecrnedeHus (aHTUBUPYC, OpaHaMay3p M MPOY.) BCIO BXOAALIYIO U
HCXOAAILYI0 HH(pOpPMALMIO Ha HAJIWYMe BHPYCOB M TNpodYell IMOTEHLHAIBHO
onacHod uMH(popmauuu. Heobxoaumo Taxke THIATENBHO HACTPOMTH IapaMeTpsl
0e30racHOCTH TOro TMPOTPaMMHOTO M anmnapatHoro obecrnedyeHusi, KOTopoe
HEMoCpeICTBEHHO OyleT UMEeTh JOCTYIl B CETh.

Cucrema [0/DKHA MOZABEPraThCs MEpHOANYECKOH NMpOBEpKe aHTHBHPYCHBIMH
cpeActBaMH (He pexe 4YeM pa3 B MeCsAll) H JAPYTHMH CpeCTBaMHu,
obecrnieyrBaoLMMU 6e30macHOCTE B cHcTeMe (eCiIM TaKOBEIe HMeIOTCs). B cnyyae
oOHapyeHHMs TIpH TpPOBEJCHHMHM AHTUBHUPYCHOM MPOBEPKH  3apaKeHHBIX
KOMIBIOTEDHBIMH  BHpycaMH (alIOB COTPYJAHHKH OpraHoB MECTHOI0
caMmoynpaBJieHHsl 00s3aHbI: NPHOCTAHOBUTH paboTy Ha KOMIbIOTEpe, HEMEJIEHHO
IIOCTaBHTh B H3BECTHOCTH O (hakTe OOHApy)KeHHS 3apa’keHHBIX BHPYCOM (aiilioB
HayajbHHKa oTAena HHpopMmaTmsauuu McrnonHUTENBHOrO KOMHUTeTa paiioHa,
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BJlajienbla 3apaKeHHBIX (DaiiIoB, CMEXHBIE OTEINBI, HCIIOB3YIOlIKE 3TH (aiiisl B
paboTe, a Tak)Ke CrienuaIucTa o HHPOPMALMOHHOI 6e30MacHOCTH.

Bce BHemHHe HOCHMTeNH MH(OPMALMH, [OJy4EeHHBIE H3 COMHHTEIBHBIX HIIH
HEM3BECTHBIX HMCTOYHHMKOB, JOJDKHBI IIO/IBEPraThCs IIOJIHOMY AHTHBHPYCHOMY
CKaHHPOBAHHMIO Mepe] UCIIONH30BaHHEM.

HeoOxonumo perynsipHo OGHOBIATE BepcHH HPOrPaMMHOIO obecredeHus,
CBA3aHHOTO ¢  obecriedeHneM  GE30MaCHOCTH  CHCTEMBI;  YCTAaHABIMBAThH
odHUHaIbHEIE OOHOBJIEHHS MPOTPaMM, KOTOPhIE MMEIOT MPSIMOEe HMIIH KOCBEHHOE
oTHOLueHHe K pabore ¢ cersro. Crofia ke OTHOCATCH M OOHOBJIEHHMS, CBA3AHHBIE C
YNpaBjieHHEM arnapaTHbIM oOecreyeHHeM CHCTeMBI (paiiBeps! yCTPOHCTB H T.11.).

[Ipu obHapyXeHUH 3apakeHHBIX BHPYCAMH JAHHBIX 3TH NAHHbBIE OJKHBI
HeMeJUIEHHO M 6e3B03BpaTHO yaansThesl. VICKIIoYeHHe COCTARNSIOT JIMILb BaXKHBIE
AaHHBIC, U1 KOTOPBIX MMEeT CMBICH MOMNpoboBaTh NPUMEHHTH IPOLEAYPHI
BOCCTAQHOBJICHHS.

Cnenyer ¢ 60MbLIOH OCTOPOKHOCTBIO OTHOCHTCS K NPOrpaMMaM, B KOTOPbIX
NIPHCYTCTBYIOT OINpPE/IE/ICHHOTO POJAA YS3BUMOCTH JUIsl HECAaHKLHOHHPOBAHHOIO
NPOHUKHOBEHHS, WJIM )K€ B KOTOPHIX BKIIOYEHbl OCOOBle NPHBHJErHH U MX
pa3paboTYUKOB.

HeoGxoaumMo BHHMaTeIEHO NPOAHANIM3UPOBATH CHCTEMY JJAHHBIX COTPYAHHKA
H 00ecreyuTh ee CTPYKTYpHPOBAaHHOE XpaHeHHe Ha HocHTe X HHdopMmalu. Bee
JlaHHbIe NOJDKHBI KJIACCH(MUMPOBATHCSA COINIACHO MX NPMMEHEHHIO WM e TIO
Apyromy, YeTKO YCTAaHOBICHHOMY COTPYJHMKOM KpHTepHIO0 (HampuMmep,
KPUTEPHSAMH MOTYT CIIyXKHTb COOOpakKeHHs! KOHPHICHIIHATBHOCTH JaHHBIX, MECTO
M3 pasMeLlEHHs U CII0Cco0 MepechUIKH).

10. I'paBuna noctyna B cetu Internet

[IporpammHoe  oGecrieueHne, ofecreyuBalollee 3alIUTY CHCTEMBI OT
NPOHHKHOBEHHS, JI0JDKHO OBITH 3a/IeHCTBOBAHO B MOJHOM 00BbEME Ha MPOTHKEHUH
BCero ceaHca cBs3u ¢ iHTepHETOM.

JlomyckaeTcss BpeMeHHOE OTKIIIOYEHHE YacTH IPOrPaMMHOIO obecreyeHus,
obecrie4MBAIOIIEro0 3alIUTy CHCTEMBl, B TeX cilydadX, Korga 6e3 3Toro
HEBO3MOJXKHO BBINOJIHUTE KakoH-1n00 Bua paboTel. ITociie BBINOMHEHHS HaHHOTrO
BHAA paboT OTKIIOYEHHBIE YaCTH CHCTEMbI 3alllUTHI JOJUKHKBI OBITh BHOBB
3a/1eHiCTBOBAHEI.

CoTpyaHHMKH  OpraHos MECTHOIO CaMOYINpaBJeHHS  JOIYCKaloTCsi K
HCMONB30BaHMI0 MIHTepHETa TOIBLKO TOCHE TNPOXOKAEHHS HHCTPYKTaxa, B
KOTOpOM pasbsicHsiiack Obl TTonuTHka HHGOPMAMOHHON 6e30macHOCTH JAHHOM
CHCTEMBI B OTHOLLEHUH III00aIBHOM CETH.

COTpyIHHKH OpraHOB  MECTHOTO CaMOYIpPAaBJIEHHs JONKHBI CTAapaThes
NPeAOCTaBIATE O cebe Kak MOXKHO MeHblue HHGOPMaIHK B CeTh, a TeM OoJiee He
A0JKHEI pasriaiars o0y KoH(UAeHIHATBHYIO0 HH(OpPMALIHIO.

Bcee daiinel, nonyyennsie u3 MHTepHeTa, Nepea MX HCIOMb30BAHHEM HOJKHEI
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NPOHTH JONOJHHUTENbHYIO aHTHBHPYCHYIO [IPOBEPKY.

[locne kaxnoro ceanca ceasum ¢ MHTepHeToM HeoGXOAHMMO MPOBOMTE
OYHCTKY CHCTEMBl OT HEHYXHBIX CJTy)KeOHBIX JAaHHBIX, KOTOpbIE MOSBHIHCH B
pe3yJibTaTe COeAUHEHHS C CETHIO.

Bce naumble, nomydennsie u3 MHTepHeTa, JOJKHBI CHCTEMATH3HPOBATECS M
COXPaHATHCH.

11. IlpaBuna Ge30onacHOCTH 371€KTPOHHO} TIOYTEI

Bce wHauGonee BakHble COOOLIEHHS 3JIEKTPOHHOM TOYTHl  JIOMKHEI
apXHBHPOBATBCA, OCOOCHHO Te COODLIEHHA, KOTOPbIE NPHCIAHBI OQHIHATEHEIMHA
TPYNnamMyu TEXHHYECKOH NOUIEPKKH KaKuX-TH60 HH(OPMALMOHHEIX PECypCoB.
Taxoke pery/ispHOif apXMBaUMK JOJKHA OABEPraThCs HHPOPMALIHS, KACAIOMAICS
JIQHHBIX O TeX COTPYIHHKAX, C KOTOPBIMH OCYIIECTBISETCS CBS3b CpPEICTBAMM
3NIEKTPOHHOH MOYTHI (aAPECHbIE KHUTH U T.]1.).

Bce paHee coxpaHeHHbIe TIOYTOBbIE COOGIIEHHS, TNOTEpSBIIHE CBOKO
AKTYalbHOCTb, JIOJIKHBI OBITh TIIATEbHBIM 00pa3oM Ge3BO3BPAaTHO YHHYTOIKEHEI
CO BCeX HOcHTenel HH(OpMaLIHHy.

Heobxoaumo B o6s3aTenbHOM MOpSIKE CKAHMPOBATH KAXKIOE MCXOMSIIEe U
nonyyaeMoe COOOLIeHHe 3IEKTPOHHOM MOYTHl HAa HAIHYHE MOTEHLHATHHO
OMacHOro coaepkuMoro (Bupychl, "uyepu" u T.1.). [TouToBEle COOBIIEHHS, He
YAOBIETBOPSAIOIINE YCTAHOBJIEHHBIM TpeOOBaHMAIM, MOJKHBI HEMEIEHHO H
0€3B03BPATHO yIANSATHCS.

HeobGxonumo Ha Becex HCIONB3yeMBIX MOYTOBBIX SIIMKAX YCTAHOBUT, IpH
HEOOXOAMMOCTH, OrpaHHYEHHUS HA COAEPKHMOE U pasMep NpPHHHUMAEMBIX
COOOLIeHHH H OTceMBaTh Te COOOLIEHHS, KOTOphle He _YZIOBJIETBOPSIOT
YCTaHOBIEHHBIM KPHTEPHSM.

Ilocne ornpaBku nucsMa MO 3/1EKTPOHHOI MOYTe HEOGXOMMMO XPAHUTH €ro
A0 TeX MOp, TMoka He Oyaer yBepeHHOCTH (NOATBEPKAEHHSA) B TOM, YTO OHO
AOCTHIIIO TONMy4YaTensd. ITO jKe Kacaercs M moOBIX APYTHX CHOCOGOB mepenauu
nHpopmauun. Bee daiinsr (ocobenHo ucrnonuumbie 1 haiiisl Gompmmx pa3zMepoB),
MOJy4YEHHBIE BMECTE C COOOIIEHHEM 3JIEKTPOHHOH MouThl 6e3 Kakoro-au6o
3anpoca CO CTOPOHBl COTPYAHHKa OpraHoB MECTHOIO CaMOYNpaBJIeHHS
(0COBEHHO OT HeM3BECTHOrO ajpecara), JOJUKHBI HEMEMICHHO H ©e3B03BpaTHO
yAanatecsi 6€3 OLEHKM HMX MONe3HOCTH. IIpH 3TOM KaIslil MmomoGHBI ¢bakr
AomkKeH OBITH  3aperucTpupoBaH. EciM  HeT mNONHONH  yBepeHHOCTH B
HEOOXOAMMOCTH yJaleHHs JaHHOTO COOGIUEHHSA, HEOOXOZMMO, B cllyyae eciH
ajipecaT W3BECTEH H TOJILKO B 3TOM Clly4ae, JONOJHNTEIBHO CBA3aThCA ¢ HUM (He
MO SIEKTPOHHOM MNOYTEe) M MONPOCHTh y HEro MOATBEpP)KIEHHS B [OCBUIKE
cooOuieHus. 4

CoTpyAHUKHM OPraHOB MECTHOrO CaMOYIpPABJCHUS He JOJDKHBI YYacTBOBATh
B PacCpUIKe MOCJIAHUH, TNepeAaBaeMbIX 10 LIEMOYKe, He MOKHBI OTBeYarh Ha
OCKOpOHTE/IbHBIE U POBOKALMOHHBIE c000ienns. Takue MoCHanus A0MKHE! ObITh
CHayana mepejlanbl C1yk0aM TeXHHYECKOH MOAAEPIKKH MCMOMB3yeMBbIX MTOYTOBBIX
CEpPBHCOB JUIA aHalM3a, a Iocjle 3TOro - Ge3BO3BPATHO Y/AjdeHbl M3 CHUCTEMBL
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Taxxe HeoOXOAMMO TMNpHHATH BCe BO3MOXKHBIE Mephl 10 o0DecrneyeHuro
NPEKpallleH|s TOJy4eHHs W3 JaHHOro0 MCTOYHHMKA MNOoZoOHOW WHpOpManuu B
Oyayiem. .

12. IlpaBuna ynpaBieHHs JOCTYIIOM

B oTHOIIEHHH BCeX OCHOBHBIX M HE OCHOBHBIX (TOCTH H IPOY.) COTPYAHHKOB
OpPraHoB MECTHOTO CaMOyIpaB/ieHHs HE0OXOAMMO OCYLIECTBIATH KOMILIEKC Mep
1o obecnevyeHuro uX paboTel B ABTOMaTH3UPOBAHHO CHCTEME OPraHOB MECTHOTO
CaMOYNpaBJIeHHs, B 4YaCTHOCTH PpEruCTPalMiO, BbIAEJIEHHE OMNpeaeNeHHBIX
HHOOPMALIMOHHBIX PECYpPCOB M YCTAHOBJIEHHE YETKMX HEM3OBITOUHBIX, @ TOJIBKO
HeOoOXOAUMBIX NpaB JOCTYNA K HHM.

Cnyxba perucTpaluuu JIOJIKHA obecre4yuTs MOJIOKHTEIIBHYIO
ayTeHTH(QHKaIMI0. DTO JAcT rapaHTHIO TOrO, YTO 3aKOHHBIN MOJB30BATElNb
MOJYYUT JocTyn K cucreme. HeobGxoaumo B 00s3aTenbHOM — MOpSIKeE
PerucTpHpOBaTh BCE yJa4yHble M HEy[auHbIE MONBITKM BXOJA B CHCTEMY, a TaKKe
BECTH ayJIUT JIOCTyNa COTPYAHHKOB OPraHOB MECTHOI'O CaMOYIpaBleHHs K ee
00BEKTaM U NepHOANYECKH IPOCMATPUBATH PE3YJILTATHI €r0 paboThl.

[Ipu nepBoii e HeoOXOAMMOCTH pabOTBI C CHCTEMOM @NpH MOMOIIM
YAQIEHHOTO JIOCTyNa HJIM K€ C JIOKaIBHOH ceThio HeoOXoaumo paspaboraTh
npasuia 6e30MacHOCTH, peraaMeHTHPYIOLIHE JaHHbIE BHABI paboT.

Hcnone3oBanue HMMEH M maponeif s AocTyna K HHGOPMALMOHHBIM
pecypcam:

HeOOX0IMMO HCIOIB30BaTh NAPOJIH Be3/ie, I/ie 3TO Leeco0bpasHo;

clefyeT  NPHAEPKMUBATHCA  CIEAYIOIUMX  [MpaBHJI  COCTaBIEHHS H
MCII0JIB30BAHUA MAapoJied - MapoJib JOJKEH COCTOSNTh HEe MeHee YeM H3 LUECTH
CHMBOJIOB, COCTOSTH W3 IIPOM3BOJIBHBIX KOMOMHauui OykB, uupp M Apyrux
CHMBOJIOB HJIH JK€ NpEICTaBIATh CO00H OecCMBICIEHHYI0O KOMOMHALHIO CIIOB,
BKJIIOYAIOLIYIO OYKBBI BEpXHErO perucTpa;

HeOOXOIMMO MEHATh BCEe I[APOJM HE peXe, 4YeM pas "B JBa Mecsla
(kenatenbHO nenaTh 3TO He MO rpaduKy), NPH 3TOM HCIOIB30BaTh MAPOIH
MIOBTOPHO HE paspeluaercs;

3aNpelieH0 HKCII0JIb30BaTh OJIMHAKOBbIE MAapoNHM JUI AOCTyNa K pasHbIM
HH(OPMAIIHOHHEIM pecypcam;

NapoJid HeOOXOJMMO XPaHUTh B HAJIE)KHOM, HEJOCTYITHOM JUISl IIOCTOPOHHHX
MECTe HJIH JK€ HCI0Jb30BaTh CreLHalbHble anmnapaTHble CpeacTBa Uil HX
XPpaHeHHS;

XpaHeHHWe [Mapoyied  OCYIIECTBJSETCS  OMepallHOHHOM  CHCTEMOH, M
YCTAHOBJIEHHBIH €10 YPOBEHb 3allUTEl He MOXeT ObITh ocnabieH;

3anpelesHo cooduarTk CBOM Napoiu TPETEUM JIHLAM B Kakoi Obl TO HH GbIIO
tbopme;

NapoJid 3ampeliaeTcs MUCaTh Ha KOMIBIOTEPHBIX TepMHHAJax, NOMEILATh B
001e10CTYMHbIE MeCTa; y

HeoOX0/IMMO 3aMEHMTh BCe MapoJH, Ha3HAYEHHBIE CHCTEMOIl 110 YMOIYaHHIO,
Ha COOCTBEHHbIE, a MOTOM, €CIH 3TO BO3MOJKHO, OTKIIOYHTH BO3MOJKHOCTB
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JOCTyNa K JaHHOMY pecypcy 10 CTaHAapTHOMY MapoJIio;

BCe HMMEHa H Mapojd JUli JOCTyNa K KakuM-Tub0o HH(MOPMAIIHOHHBIM
pecypcam, KOTOpbIe HE HCIIOJIB3YIOTCS, MOJUIEKAT Hale)KHOM BII0KHPOBKE;

CHCTeMa JI0JDKHA MPEeI0TBpallaTh MOMbITKH PErHCTPALMK U NepeperucTpaluu
TeX COTPYJHHKOB, YbH HMEHA M IapojH /Ul BXOJAa B CHCTEMY HE COOTBETCTBYIOT
YCTaHOBJIEHHBIM IPaBHJIaM;

NpH MOJYYeHHH IOCTYNa K KaKoMy-THO0 MH(OpPMALHOHHOMY pecypcy IpH
MOMOLIM [poLlecca aBTOPH3ALMM 110 MMEHH H Iapojio COTPYIHHK HE JOJDKeH
MPOM3HOCHTE 3TH JAHHBIE BCIIYX [PU BBOJE UX B CHCTEMY;

M3MEHATh Taposii HeoOXOAMMO BCAKMH pa3, Korga ecThb yKa3aHHs Ha
BO3MOJKHYIO KOMITPOMETALHIO CHCTEM WIIH TapoJIei.

13. YnpapneHue HelpepbIBHOCTBIO paboTh
OpPraHoB MECTHOTO CaMOYIIpaBJIEHHUs

OcHOBHOM LeNBIO YTIPaBIEHHs HEMPEPLIBHOCTHIO PA6OTH OPraHOB  MECTHOTO
CaMOYTIpaB/IeHUs]  SIBNSIETCH NPOTUBOJEHCTBHE NpephIBAHHIO paboOThl M 3allHTa
pabo4uX MpoIECcCOB OT MOC/IEACTBHII NPH 3HAYUTEIBHBIX cO0SX WK GeaCTBHAX.

Heobxoxnmo obecneunBath ynpasiieHHe HeNpepbIBHOCTBIO PaBoTHl ¢ LEIbIo
MHHUMH3ALMM  OTPULATENbHBIX  TOCNIEJCTBHI, BBI3BAHHBIX = HapyIIEHHAMH
Oesonacnoct. IlocnencTBuss oT HapylueHuii 6e30NACHOCTH W OTKA30B B
o0CIy)XMBaHMM  HEOOXOAMMO aHAIM3MPOBaTh, MO pe3ylbTaTaM aHAIH3a
paspabaTbIBaTh ¥ BHEPATH [UIaHBI OOeCIeYeHHs HENPEPLIBHOCTH PaGOTHI C LENBIO
BOCCTAHOBJICHHS paboyHX MpOLECCOB B TeueHHe TpeOyeMOro BpeMEHH TpH HX
HapyureHHH. Takue MIaHbl ceflyeT MOJAEP/KHBAThH W NPHUMEHATh HAa NMpAKTHKE.
HomxHa ObiTh BblpaGoTaHa CTpaTerus HeNpepbiBHOCTH paboyero mporecca B
COOTBETCTBHH C COIJIAaCOBAHHBIMH LEJIAMU U npHopuTeTamu. Heobxoaumo, 4Tobb
TUIAHHPOBaHHE HENpPEepLIBHOCTH paboT HA4YMHAIOCh C MAEHTH(HKALMH COOBITHIA,
KOTOpbIe MOTYT OBITh INpPHYHHOH mpephIBaHUsA paboTHl, HANpUMep, OTKa3
obopy/0BaHHs,  HaBOJHEHME WM  noxkap. ILIaHMpOBaHME  JOJKHO
COMPOBOXKAATHCS OLIEHKOW PHCKOB C LIENBI0 OINpeJAe]eHHs MNOCIEACTBHIT 3THX
NpepeIBaHui (KaK C TOYKM 3peHHsA MaciuTaba MOBpeXAEHMs, TaK M IepHoja
BoccTaHOBNeHHs). OLeHKa puUcKa JIODKHAa PaclpOCTPaHAThCA Ha Bee paboune
TNpOLECCHl H HE OrPaHHYMBATLCA TOJIBKO cpeacTBaMu obpaboTku HH(popmanuu. B
3aBHCHMOCTH OT pe3y/JbTaTOB OLEHKH pPHCKOB HeoOXoaumo paspaboraTh
CTPATeryio Ui onpeneneHHs o0Iiero noaxona K o0eCneyeHnI0 HeNpephIBHOCTH
pabotel. PaspaGoTanHelii nian 10/mkeH GBITh YTBEPXKAEH PYKOBOJCTBOM OPraHOB
MecTHOro  camoymnpasieHus. Heobxoaumo, d4robel nnan  obecneveHus
HENPEepPBIBHOCTH  paboThl  MNpefycMaTpUBal  CNEAYIOLHME MEPOIPUSTHS O
obecrieyeHHI0 HHPOPMALIMOHHON 6e30MacHOCTH:

- ONpe/lelieHHe M COrjlacoBaHHe BceX 00SA3aHHOCTEHM MNOKHOCTHBIX JIMII H
NPOLEYp Ha CiIy4aH Ype3BhIYaifHBIX CHTYALM;

- BHEJpeHHEe B  Cly4yae  4pe3BBIYaWHBIX  CHTyaUMi  MpoLEAyp,
obecneynBalomMX BO3MOMKHOCTh BOCCTAHOBIIEHHsI paboyero mporiecca B TeueHHe
TpebyeMoro BpeMeHH;
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- ocoboe BIMSHME CIEAYeT YIENATh OLEHKe 3aBUCHMOCTH paboThl OT
BHEUIHHUX ()AaKTOPOB U CYILIECTBYIOIIUX KOHTPAKTOB;

- IOKYMEHTHPOBaHHE COIJIaCOBAHHBIX NMPOLEAYP U NPOLECCOB;

- COOTBETCTBYIOLIEE OOyUYEHHE COTPY/IHUKOB JEHCTBUAM MPH BO3HUKHOBEHHH
Yype3BBIYaHHBIX CUTYALUH, BKJIIOYas KPU3HCHOE YIIpaBlIeHHE.

Heobxoaumo, uyToObl maH obecriedeHHss HENpPephIBHOCTH  paboThI
COOTBETCTBOBaJ TpeOyeMBIM LiessiM paboTEI.

14. OTBeTCTBEHHOCTD 3a HapYyIlIeHHE MTOJIUTHKH 0e30MacHOCTH

Bce coTpyaHukH oOpraHoB MECTHOIO CaMOyIIpaBjleHHs HecyT
OTBETCTBEHHOCTh  3a  HapyweHue TpeboBaHuit  Hacrosumed IlonuTuku
HH()OpPMaIHOHHO} 6e30MacHOCTH COrIACHO JEHCTBYIOLIEMY 3aKOHOIATEILCTBY B
obnacTu 3auMThl HHGOPMAIIHH.

15. ConpoBoskaeHue rnpaBuiI

Bce Ge3 ucimodeHus: MoNOKeHHs JAHHOrO AOKyMEHTa MMEIOT OJHHAKOBO
PaBHYIO CHIIY H JOJKHBI HEYKOCHHUTENBbHO COOMOaaThC .

[Tonrutuka wuHQOpMaLMOHHOH 0€30MacHOCTH OJDKHA B  00S3aTEIbHOM
NOpsiJIKe MePHOAHYECKH MEPEYHTHIBATLCA U IepecMaTpHBAThCs (He pexe YeM OJuH
pas B rop).

Exemecs/yHO  JO/DKHA TMPOBOAMTBECA  OLEHKA TEKYIIEro COCTOSHMSA
HMEIOIIMXCA Yy COTPYAHHKOB MH(OPMalMOHHBIX pecypcoB. B pesynsraTte 3TOM
OLIEHKH B COOTBETCTBYIOLIME JOKYMEHTBHI 10 0e30MacHOCTH AOJUKHBI BHOCHTHCH
HeoOX0MMBbIe H3MEHEHHSI (€C/IH OHH eCTh).

Ilpu nmpoBeneHHHM  Kakux-n1Mb60 M3MEHEHHMH B  JaHHBIX  [paBHjax
COOTBETCTBYIOIIHE U3MEHEHHS, PH HEOOXOAUMOCTH, NOJKHBI IIPOM3BOAUTLECA H B
IPYTHX JOKYMEHTaX, Kacaloumxcs obecrnedeHHs 6e30MacHOCTH.

Ecnu BO3HMKIM HenpeaBHAEHHBIE OOCTOSTENLCTBA, TPeOYMOLHE CPOYHOrO
nepecmoTpa [lonuTHku uH(OpMalHOHHONH Oe30macHOCTH, TO TaKOil MepecMOTp
MOJKET OBITh OCYLECTBIICH [0 MIaHOBOTO NEPECMOTPA.

IIpy BO3HMKHOBEHHWH Cepbe3HbIX MpobieM C 6e30MacHOCTBIO CHCTEMBI
(HanpuMep, NpU YCHEIITHOM B3JIOME€ CHCTEeMbl ©0€30MacHOCTH) BO3HMKILAS
npobieMa J0JKHA OBITH HEMEUIEHHO MpOAHAIHM3HPOBAHA, a4 OpPraHHW3allHOHHO-
pacrnopsiMTeNbHbIE  JAOKYMEHThI 1o HMH(pOpMaLMOHHONW ©Oe3omacHOCTH -
MEPECMOTPEHbI B COOTBETCTBHH C MPOBEACHHBIM aHanu3oM. [Ipu 3TOM HYKHO
paccMaTpuBaTh MpobsieMy B LIEJIOM M H3JIMILHE He (OKYCHpOBaTh BHHMaHHE Ha
OTAENbHBIX JeTaNIsX.

Konust Hacrosmed ITonuTHKH NOMKHA HaXOAMTHCA B JOCTYIIHOM MJS BCEX
COTPYJHHUKOB OPraHOB MECTHOI'O CaMOYIpaBiIeHHS MecTe.

PykoBoanTenb HCHOMHHTEILHOI0 KOMHTETA ——
.~ o
ByryJbMHHCKOr0 MyHHUHIIAJILHOTO pailoHa 4//A A.K. Jlateinos
14



